BUSINESS START UP FLOW CHART 

Streamlined Incorporation Process Developed and Sponsored by Ministry of Commerce and Industry 
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* NOTE: Before beginning operations, entrepreneurs are required to obtain approval(s) from all applicable sector ministries
Steps & Fee Schedule for Registration of Corporations

In collaboration with the Ministries of Foreign Affairs and the Ministry of Finance, the Ministry of Commerce and Industry has launched a programme to streamline and simplify business registration processes. This initiative of the Ministry of Commerce and Industry is the first step in the comprehensive programme to create a new state-of the-art Business Registry. 
1. Entrepreneur submits Articles of Incorporation with proposed business name to Ministry of Foreign Affairs desk at the Ministry of Finance. The Ministry of Foreign Affairs conducts a search of records to determine whether name is in use, and if not, accepts Articles of Incorporation. Standard forms of Articles of Incorporation may be obtained from the Ministry of Commerce, the Ministry of Foreign Affairs, the Liberian Business Association, the Liberian Chamber of Commerce and through the Liberian Better Business Forum.
Note: The preparation and filing of Articles of Incorporation do not require the use of an attorney.  Entrepreneurs may choose to consult with an attorney at their discretion.  
2. Articles of Incorporation are summarily reviewed and entrepreneur is presented with a fee assessment by the Ministry of Foreign Affairs.

3. Entrepreneur obtains Tax Identification Number (TIN) and Bank Payment Slip (BPS) from Ministry of Finance, Ground Floor Ministry of Finance.
Note: Fee Assessment is on the basis of the number of issued shares

4. Entrepreneur makes payments to Central Bank Annex at Ministry of Finance.

5. Entrepreneur submits receipt for incorporation to Ministry of Foreign Affairs desk at Ministry of Finance.
6. Entrepreneur returns after 5 business days to pick-up signed Incorporation documentation.
7. Entrepreneur completes required forms (for licensing to commence business) at Ministry of Commerce and Industry and presents Articles of Incorporation and receipt for fees paid as per attached schedule to Directorate of Domestic Trade at Ministry of Commerce and Industry. 
	Category
	Fees

	Licensing to commence business
	LD 4,200.00

	Professional Licensing (Law Firms, Accounting Firms etc)
	US$ 100.00

	Registration (Liberian owned)
	LD$ 4000.00

	Registration (Foreign owned)
	US$ 900.00

	For each branch, cost is 50% the amount of registration
	


8. Entrepreneur returns after 5 business days to Ministry of Commerce and Industry to pick up signed documentation. Entrepreneur would, at this stage, have fulfilled the essential requirements to commence business.  

NOTE:    Before beginning operations, Entrepreneurs are responsible for obtaining approval from all applicable sector ministries

To inquire about the status of your registration, please contact: 

Mr. Henry Quiah - 06 90 26 33
Entrepreneur obtains Tax Identification Number (TIN) and Bank Payment Slip (BPS) from Ministry of Finance


Ground Floor, Ministry of Finance











Ministry of Foreign Affairs reviews Articles of Incorporation and provides entrepreneur with payment assessment 


Ground Floor, Ministry of Finance











Search for company name + submit Articles of Incorporation to Ministry of Foreign Affairs desk


Ground Floor, Ministry of Finance








Entrepreneur makes payment at Central Bank Annex and obtains receipt


Ground Floor, Ministry of Finance











Entrepreneur submits receipt of payment to Ministry of Foreign Affairs desk


Ground Floor, Ministry of Finance











Ministry of Foreign Affairs approves Articles of Incorporation (within 5 business days). Entrepreneur may pick up Articles. 


Ground Floor, Ministry of Finance











Entrepreneur presents signed Articles, completed Registration Forms + receipts to Ministry of Commerce and Industry (Domestic Trade); receives payment assessment and repeats steps 3 and 4.


Ground Floor, Ministry of Commerce and Industry








Entrepreneur submits receipt to Ministry of Commerce and Industry (MoCI) (Domestic Trade) for approval within 5 business


 days. Entrepreneur is


now registered with MoCI *











